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Covid Response Plan ( Feb 2021) – Saplings Goresbridge 
 

Please note that this is a working document and may be subject to change as experience 
dictates or as public health advice is issued. 

 
Underlying Principles 
• The school has a responsibility to make effort to ensure the safety, health and well-being 

of all members of our school community – children, parents and staff. This plan has been 
formulated to better ensure that the school can exercise that duty of care. 

• Assuming it is in keeping with public health advice and guidelines issued by the 
Department of Education and Skills, it is preferable for all children to return to school for 
all five days of the school week and for a full school day. This plan has been formulated to 
achieve that aim as soon as possible.  

• It is important to note that it is not possible to eliminate the risk of infection. However, 
with the co-operation of all members of our school community, it is possible to minimise 
the risk of the virus being introduced to school and the consequent risk of its spread. 

• As well as co-operation, the flexibility and goodwill of all will be required to ensure the 
plan can be implemented. 

 
Please note the following:  

• The DES guidelines recognise that a common-sense approach is needed in our schools. To 
that end, every effort will be made to limit interaction within classrooms, to limit contact 
between class groups and to limit the sharing of common facilities. The children and staff 
will work in Class Bubbles. A Class Bubble is a grouping which stays apart from other 
classes as much as possible. The aim of the system within the school is that class groupings 
mix only with their own class from arrival at school in the morning until the children go 
home at the end of the school day. 

• The school nurse, behaviour analyst and Principal will move between classes for purposes 
of supervision but will follow recommended hygiene controls 

• Each class will have the use of the blue room in the morning and the playground in the 
afternoon (and vice versa for the alternating class). It is envisaged that these areas will be 
sanitised between sessions. 

• The day will include 2 x 20 minute breaks to allow for cleaning of classrooms and 
circulation of fresh air.  

• Hand sanitiser will be available at all entry points and in all classrooms, kitchens and 
bathrooms.  

• As the school environment is limited, and it will not be possible to maintain social 
distancing, all staff will be asked to wear some form of face covering in line with the 
current government guidance. Initially staff will be provided with 4 reusable masks and a 
wipeable visor, and will be responsible for the daily washing of same. Staff will also be 
provided with a small bag in which to keep supplies of tissues, wipes, clean masks, 
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sanitiser, etc Further information from the HSE regarding PPE can be accessed at 
file:///C:/Users/user/Desktop/interim-recommendations-for-the-reopening-of-schools-and-
educational-facilities.pdf 

• No adults, other than staff members, should enter the building. 
• Messages for teachers can be sent by email, class dojo or by phoning the school office. 
• Parent/Teacher meetings will take place remotely for the time being 
• We have been informed by Bus Eireann that transport will run as normal. However, it is 

likely that in line with recent government guidance, both driver and escort will be wearing 
a face covering. Visual Supports and/or social stories will be put in place for the children 
so that they can be prepared.  Further information regarding transport procedures to 
follow.  

Return to Work/School 
A Return to work form will be completed by staff and returned to the school before returning 
to work. Parents will complete and return a declaration form on behalf of their child and will 
return to school before it re-opens. Parents and staff will be asked to confirm that the details 
in the form have not changed after every subsequent closure such as school holidays.  
Arrival at school 
• Arrival at school will be staggered, transport staff are asked to ensure that social 

distancing is maintained by only having one senior and one junior car in the yard at once. 
Staff and parents are further asked not to congregate on the school premises.  

• Children will be met at the door by a staff member where relevant. 
Infection Prevention Control Measures - To prevent Introduction and Spread of COVID-19 
in Schools 
• Staff and pupils are required to self-isolate or restrict their movements at home if they 

display any signs or symptoms of COVID-19 and contact their family doctor to arrange a 
test 

Staff and pupils are not to return to or attend school in the event of the following: 
• if they are identified by the HSE as a close contact of a confirmed case of COVID-19 
• if they live with someone who has symptoms of the virus 
• if they have travelled outside of Ireland; in such instances staff are advised to consult and 

follow latest Government advice in relation to foreign travel. 
Staff and parents must co-operate with any public health officials and the school for 
contact tracing purposes and follow any public health advice in the event of a case or 
outbreak in the school. 
Staff are advised  to undergo any COVID-19 testing that may be required as part of mass or 
serial testing as advised by Public Health 
 

Children who should not attend school 
If your child is in one of the following categories, they should not attend school –  
• Children who have been diagnosed with Covid-19 
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• Children who have been in close contact with a person who has been diagnosed with 
Covid-19  

• Children who have a suspected case of Covid-19 and the outcome of the test is pending 
• Children who have been in contact with a person who has a suspected case of Covid-19 

and the outcome of the test is pending 
• Children with underlying health conditions who have been directed by a medical 

professional not to attend school 
• Children who have returned home after travelling abroad and must self-isolate for a 

period of 14 days 
• Children who are generally unwell or off form.  
 
Bathrooms 
• The bathrooms in the Rainbow Portacabin and the bathroom adjoining the yard have 

been allocated to the children in Rainbow Room. The bathroom adjoining the yard will 
be locked on the corridor side. 

• The bathroom in the Staff Portacabin will be designated for use by the staff in the 
Rainbow Room. 

• The remaining bathrooms will be used by the staff and children in the Orchard Room 
 
Collection of Children during the School Day 

If an adult has to collect a child during the course of the school day, the following 
arrangements will apply 
• When the adult arrives at the school, they should knock/ring doorbell and remain outside 
• The child will be brought from their class to the adult by a member of staff 
• The adult who is collecting will be asked to sign the child out 
• No adult should enter the school building, unless invited to do so 

Dealing with a suspected case of Covid-19  
Pupils should not attend school if displaying any symptoms of Covid-19. If a pupil displays 

symptoms of Covid-19 while in the building, the following are the procedures will be 
implemented: 
• Parents/guardians will be contacted immediately 
• The child will be accompanied to the designated isolation area via the isolation route by a 

member of staff. Where possible, the staff member will remain at least 2 metres away 
from the symptomatic child and will also make sure that others maintain a distance of at 
least 2 metres from the symptomatic child at all times  

• An assessment will be made as to whether the child who is displaying symptoms can 
immediately be brought home by parents and call their doctor and continue self-isolation 
at home 

• The child presenting with symptoms should be advised to cover their mouth and nose with 
the disposable tissue provided when they cough or sneeze and to put the tissue in the 
waste bag provided 

• If the child is well enough to go home, the school will arrange for them to be transported 
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home by a family member, as soon as possible, and advise them to inform their GP by 
phone of their symptoms. Public transport of any kind should not be used 

• If they are too unwell to go home or advice is required, the school will contact 999 or 112 
and inform them that the sick child is a Covid-19 suspect. 

• Arrangements will be made for appropriate cleaning of the isolation area and work areas 
involved. 

 
The HSE will inform any staff/parents who have come into close contact with a diagnosed 
case via the contact tracing process. The HSE will contact all relevant persons where a 
diagnosis of COVID-19 is made. The instructions of the HSE should be followed. 
 
Ventilation 

The Department has published guidance setting out the practical steps for good 
ventilation in accordance with public health advice ‘Practical Steps for the Deployment of 
Good Ventilation Practices in Schools’ The guidance sets out an overall approach for schools 
that windows should be open as fully as possible when classrooms are not in use (e.g. during 
break-times or lunch-times (assuming not in use) and also at the end of each school day) and 
partially open when classrooms are in use. The guidance provides that good ventilation can 
be achieved in classrooms without causing discomfort, particularly during cold weather 
End of School Day 
• Adults, who are collecting their children from school at the end of the day, should wait at 

the school gates. A staff member will bring out the children individually.  
• For children who leave school in a taxi, a staff member will bring the children to their 

designated entrance/exit point and will release the children into the care of the adult who 
is there to collect them 

Hygiene and Cleaning 
• Sanitiser dispensers have been installed throughout the school e.g. at each entrance, in 

each classroom. 
• Warm water, soap and sanitiser is available in the bathrooms and kitchens. Please note 

that alcohol-based sanitiser must not be stored or used near heat or naked flame 
• Hand hygiene will be promoted and encouraged, and parents/guardians are asked to 

support the school in reinforcing this message. 
• In accordance with the DES guidelines, the school will be thoroughly cleaned at least once 

per day. Particular attention will be focused on frequently touched surfaces – door 
handles, handrails, chairs/arm rests, communal eating areas, sink and toilet facilities.  

• Sensory items such as chewy tubes should be purchased by parents and sent in to school. 
They will then remain in school to avoid cross contamination.  

• All staff will have access to cleaning products and will be required to maintain cleanliness 
of their own work area. Under no circumstances should these cleaning materials be 
removed from the building. Staff should thoroughly clean and disinfect their work area 
before and after use each day . 

• Waste will be collected regularly from all areas within the school.  
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Impact of a Suspected or Confirmed Case of Covid-19 in a Class 
If the school is notified that a person in your child’s class has a suspected or confirmed case 
of Covid-19 
• The parents of all children in the class will be notified 
• Public health advice will be sought and followed  
 
Lunch arrangements -Children 

Children should bring in a fully packed lunch including water/milk/juice etc and 
everything they need to eat ie spoon, fork etc.  Staff will not be able to facilitate heating of 
lunches so flasks should be utilised to ensure that food remains hot. Colour coded plates/cups 
will be provided for the children and kept at their work station.  
 
Lunch arrangements – Staff 
• Breaks will be organized in such a way that social distancing can be maintained in the 

staffroom at all times. Staff will ensure that the area where they have been seated is wiped 
down (table and chair) before returning to class. 

• Staff must use and clean their own equipment and utensils (cup, cutlery, plate etc.), 
crockery will not be made available in school.  

• Staff should bring in a fully packed lunch in a box along with everything they need to eat it 
ie plate, cup, bowl, cutlery etc and should bring this home at the end of the day on a daily 
basis. With the exception of milk, perishable foodstuffs such as ketchup, jam, mayo etc will 
not be stored in the fridge on a long-term basis 

• Use of Kettles/ Microwaves/ Toasters should be kept to a minimum when possible and 
wiped down after each break. Ideally, hot food should be brought in a flask.  

 
PE 

Where possible, PE should take place outdoors and use of equipment should be 
confined to the sets that have been allocated to class groupings. Equipment will be sanitised 
before being used outside of class bubbles 
 
Personal Equipment 
• Children should have their own pencil case with school equipment as appropriate. Lists of 

items required will be given to parents by the Class teacher via Dojo 
• It is essential all items of clothing have the child’s name on them for ease of identification, 

and that a supply of spare clothes which is adequate for each child’s circumstances should 
be sent in to school daily by parents, as sharing of spare clothes will not be permitted. 

 
Photocopying 

Where possible, photocopying should be sent remotely to the photocopier, 
Principal/Secretary will then deliver to classroom. Any staff member who uses the 
photocopier should wash and sanitise hands before use and wipe down after use .  
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Shared Equipment 

By necessity, some classroom equipment needs to be shared including tablets, laptops 
and the equipment used for structured activities and play in Infant classrooms. Cleaning of 
such shared equipment with wipes or other cleaning products will take place at regular 
intervals to minimise the risk of the spread of infection 
 
Substitute Teachers and SNAs 

A copy of the Covid-19 Response Plan will be provided to each substitute teacher/SNA. 
Substitutes will be required to complete a Return to the Workplace form before they enter a 
classroom and will be asked to confirm that they have engaged in the online Induction 
training. 
 
Supporting the Learning of Children who cannot attend school 

If a child is not able to attend school for an extended period of time, the class teacher 
will provide suggested activities to support the child’s learning at home. 
 
 
 

This Covid Response Plan was ratified by the Board of Management at its meeting on 
8th February 2021 and was subsequently shared with stakeholders via email. A copy will be 
retained in the Covid Folder in school.  

 

Signed……………………………………………….. 

Signed……………………………………………….. 

Date……………………………….. 


