
 
 

Page 1 of 4 

 

 

Assessment Policy 
 

 Introduction 
This policy sets out to formalise our existing practice within the school and is our response 

to the NCCA publication ‘Assessment in the Primary School Curriculum- Guidelines for 
Schools’ (2007)  

 Rationale 
The policy was formulated to ensure a uniform approach to assessment and record 

keeping throughout the school to enhance teaching and learning and to ensure that lessons 
are suitably paced to meet individual needs. 

 Relationship to the Characteristic Ethos of the School 
Saplings Goresbridge seeks to enable each pupil to develop to his/her potential in a caring 

environment where the talents of each pupil are valued. This work can best be done where 
there is a high level of openness and co-operation between staff, parents and pupils. We 
believe that this assessment and record keeping policy will enhance our work and will help 
further the aim of the school ‘to enable our pupils to achieve their fullest potential’ in line 
with the Saplings ethos of evidence-based learning. 

  Aims and Objectives 
✓ To benefit pupil learning 
✓ To monitor learning processes 
✓ To generate baseline data that can be used to monitor achievement over time 
✓ To involve parents and pupils in identifying and managing learning strengths and 

needs 
✓ To assist teachers’ long and short-term planning 
✓ To coordinate assessment procedures on a whole school basis 
✓ To ensure that assessments are closely tailored to individual need. 
✓ To help to coordinate the work of the multidisciplinary team 

 Purpose of Assessment 
✓ To inform planning for, and coverage of, all areas of the curriculum 
✓ To identify the specific learning needs of pupils/groups of pupils 
✓ To monitor pupil progress and attainment 
✓ To enable teachers to modify their programmes in order to ensure that the particular 

learning needs of individual pupils/groups are being addressed 
✓ To compile records of individual pupils’ progress and attainment 
✓ To facilitate communication between parents, teachers, special needs assistants and 

other professionals about pupils’ development, progress and learning needs 
✓ To enable teachers to monitor their own approaches and methodologies taking into 

account the different learning styles of pupils. 
✓ To facilitate the involvement of pupils in the assessment of their own work where 

appropriate. 
✓ To facilitate whole school evaluation of school development planning and curricular 

plans. 
 Forms of Assessment 

Assessment can be described in the following terms: 
✓ Formative: Helping the pupil in the process of learning 
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✓ Evaluative: Helping the teacher to evaluate the learning opportunities provided. 
Activities can be planned taking into account the needs of the pupil so that their skills, 
knowledge and understanding are fully developed. Pupils will also be involved in 
assessing their own work. 

✓ Summative: Providing information for reports and school records where a summary 
report is drawn up based on the evidence of what a pupil knows, understands and can 
do. 

✓ Informative: This provides information for parents and the pupil’s subsequent 
teachers. 

 Assessment for and of  Learning 
In Saplings Goresbridge we use the following methods, depending on the ability of pupils 

and at the discretion of the class teacher: 
✓ Teacher observation of the following: responses pupils make to them; the 

participation and interaction of pupils in whole-class or group-based activity; the 
reaction of pupils to content and teaching strategies. 

✓ Data collection which takes place on IEP and behavioural goals identified at IEP 
meetings 

✓ Observation by the behaviour analyst 
✓ SNA observation and anecdotal collection 
✓ Teacher designed tasks and tests for all curricular areas 
✓ Work samples, portfolios and projects 
✓ Teacher designed checklists from areas of the curriculum 
✓ Other informal checklists (where appropriate) 
✓ Homework (where appropriate) 
✓ Parental feedback 
✓ Error Analysis 
✓ Feedback to the pupil (this is central in promoting awareness and participation in 

his/her own learning) 
✓ Photographs 
✓ Scrap books 
✓ Videos 
✓ IEP evaluation 
✓ Evaluation of lessons 
✓ Teachers end of year report 

 

 Assessment on enrolment 
     Upon enrolment in the school, all children will undergo a period of assessment based on 
parental information, reports from previous schools and external professionals, and from 
formal and informal assessments undertaken by the school multi-disciplinary team. The 
findings from these will be recorded in the school pupil profile document, and priority learning 
needs will be identified. These will be discussed with the parents during the IEP meeting which 
will take place by the beginning of November and reviewed during the Easter term. 

 Assessment throughout the school 
Children will be formally assessed on an ongoing basis throughout the school, using the 

same assessment tools throughout the Junior and Senior classes. Upon transfer to the Senior 
class a T-Tap assessment profile will be administered  
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 Recording of Assessment Results 
The school maintains a file for each pupil which includes a record of formal and 

assessment. This file consists of sections for correspondence, teacher’s reports and I E P’s, 
most current reports from external professionals, parental information, and any other 
relevant information. Access to these files are as per data protection policy (See School Plan). 
These files are available to parents if requested. 

There is a shared understanding that comments and remarks should be phrased in a 
positive manner and use of terms such as strengths, needs, abilities and recommendations is 
to be encouraged. A formal after school meeting is arranged at the end of June each year to 
transfer appropriate information to the next teacher where appropriate. 

 Record Keeping and Communication: 
Records are stored in a locked filing cabinet in the Principal’s office until the pupil leaves 

school. The principal has responsibility for the transfer of reports to the relevant parties upon 
receipt of a signed parent letter giving permission for such transfer. 

Information is shared through informal discussion among staff and formally through 
parent teacher meetings, reviews, case conferences and Board of Management meetings. 

 Assessment Resources 
       A folder of useful resources is available from the principal’s office. It includes a copy pf 
this policy, profile template, IEP template, school report template, vocabulary checklists and 
record sheets, sensory checklists, PEP-3 Caregivers report, Assessing the Early Learner etc. A 
common folder of electronic checklists/assessments will be given to each teacher for 
download onto the class laptop.  

 Standardised Tests 
Higher functioning pupils are assessed by the class teacher using standardised tests 

where appropriate but, generally speaking, standardised tests are not applicable to pupils in 

our school. 
 Screening & Diagnostic Assessment 

The school has the following tests available for screening pupils’ performance and 
diagnosing specific difficulties. 

✓ ABLLS 
✓ Pep 3 
✓ T-TAPP 
✓ FISH 

 Success Criteria and Review 
     It is fully acknowledged by all parties that policy will be reviewed from time to time to 
ensure that it is kept up to date and that it retains its relevance.  Any assessments purchased 
will be added to the appendices at this time.  We will know if implementation of the 
assessment policy has been successful if: 

✓ Teachers are aware of the different types of assessment used within the school and 
uses an array of these to provide accurate information on progress made. 

✓ That each child has been assessed using an array of assessments and information from 
these are updated in the pupil profile on at least once every academic year. 

✓ Assessments are used to identify priority learning needs on which IEP goals are based. 
✓ Assessments are used consistently to evaluate and measure progress towards pupil’s 

individual goals. 
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✓ There is efficient transfer of information from class teacher to class teacher at the 
beginning/end of school year where appropriate. 

 Roles and Responsibility 
All school personnel have responsibility for maintaining data on pupils. The principal 

has overall responsibility for coordinating this policy. 

 Ratification and Communication: 
This Assessment Policy was reviewed and ratified by the Board of Management, 

Saplings Special School on 13th December 2021.  An invitation to view has been 
communicated by the BoM to all stakeholders by means of agreed minutes. It will form part 
of the school plan which is located in reception and can be emailed on request.  
 
Signed by Principal          
     
Signed by Chairperson of the Board        
         
Date    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


